ETEXT ATTACHMENT

[BEGIN TEXT] 1210472002 18 :

ATTH: Damon M. Galoss

Campaign Finance Analyzt

Repors Analysis Divigion

Cear Mr. Galose,

Fallowing is cur procedure for obtaining the required informmation from donors to our cangressional campaign (D H#C003740-

1. Allinitial selizitation matenals and fonms, insluding the en-line donatien femm, contain the following disclaimsr:

“Indmwidualz are limited ta 1000 par election cycle. Ta comply with Federal Law, we mugt uge our best efforts to abtain,
maintain and subrmit the name, mailing address, ocaupatien and the name of the emplover of individuals whose contributions
ewceed $200 per election oycle. Sontnbutions ta candidates are nat tew deductible for Federal Income Tax purpozes.”

2. Ifthe required information was not received, then & second cantact was sttermpted within 30 days of receiving the don-
atinn. This wae done via e-mail, regular mail, ar by phone, depending on the infommation we had already recehed for the

donor.

3. Finally, & third and final letter was sert 1o all donors who had nat responded ta cur previcus atiempts.

Respectfully,

Ana Mz
Campaign Manager
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